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MEMORANDUM 

TO: Tahoe Donner Association 2018 Board Director Vacancy Applicants 

FROM: Board of Directors 

DATE:  November 1, 2018 

RE: Director Applicant Documents and Information  

MESSAGE: 

Thank you for your interest in and willingness to serve on the Tahoe Donner Association 
Board of Directors. It is an opportunity to make an impact on your Association and help 
guide the direction of our mountain community. Being a board member is a valuable and 
rewarding experience that should be undertaken by those who see it as an opportunity 
and have the time to serve their fellow neighbors while protecting and enhancing the 
assets of the community. It is serious business, but also a responsibility worth doing well 
in order to safeguard the investments of every owner.  

In this packet please find: 

Cover Sheet 
Introductory Memorandum 
Application for Director Vacancy 
Certificate of Ownership and Disclosure of Conflicts of Interest 
Applicant Questionnaire 
Tahoe Donner Association Bylaws – Re: Board of Directors 
2018/2019 Board Meeting Schedule 

A single board vacancy will possibly be filled at the December 15, 2018 regular board 
meeting. Completed application packets are due to Member Services at Northwoods 
Clubhouse or electronically to electionscommittee@tahoedonner.com in PDF format by 
December 10, 2018 at 4:00 PM.   

Interested applicants are welcome to include a resume along with their complete 
application packet but are not required to do so. 

In submitting your application, you agree to have your name listed as an applicant on 
the Tahoe Donner website and you acknowledge that your responses to the Applicant 
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Questionnaire, plus resume if submitted, will be posted online as part of 
the Open Session (public) Supporting Documents for the December 15 
Board meeting.  

If you have any questions, please contact the Elections Committee at 
electionscommittee@tahoedonner.com. You may also contact individual Board 
members via email: 

Jennifer Jennings, President: jjennings@tahoedonner.com 
Jeff Connors, Treasurer: jconnors@tahoedonner.com  
Don Koenes, Secretary: dkoenes@tahoedonner.com  
Darius Brooks, Director: dbrooks@tahoedonner.com  

If, after submitting your application you wish to withdraw, notify the Elections Committee 
at electionscommittee@tahoedonner.com. 



TAHOE DONNER ASSOCIATION 
2018 BOARD DIRECTOR VACANCY 

APPLICATION FOR DIRECTOR VACANCY 
11509 Northwoods Blvd., Truckee, CA  96161 

Name: ________________________________________________ Date: ___________________ 

I submit my name as an applicant for the 2018 Tahoe Donner Association Board 
Director vacancy. 

The information below is for association administration purposes. 

Years of TDA Ownership: _______________________________________________________ 

Unit/Lot #: _____________________________________________________________________ 

Mailing Address: _______________________________________________________________ 

Home Phone: (_____)_________________ Mobile Phone: (_____)_________________ 

Email Address: _________________________________________________________________ 

Signature: _____________________________________________________________________ 

Print Name: ____________________________________________________________________ 

NOTE: This FORM, along with a copy of the CERTIFICATE OF OWNERSHIP (RECORDED GRANT DEED) 
and CONFLICT OF INTEREST STATEMENT must be received either at the Elections Committee lock box 
in the Member Services Office at the Northwoods Clubhouse or electronically to 
electionscommittee@tahoedonner.com  no later than 4:00 PM, Monday, December 10, 2018. 
Electronic submissions must be in PDF format. Certificate of Ownership (Recorded grand Deed) can be 
obtained at either the Architectural Standards Office (530-587-9407 | aso@TahoeDonner.com ) or Member 
Services (530-587-9400 | info@TahoeDonner.com).  

It is recommended that you not wait until the last minute to transmit your documents electronically. Internet 
slowness, server problems at your ISP or elsewhere could result in the deadline passing without your 
documents being received in time.   
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It is also highly recommended that those who submit their application electronically call (530) 587-
9431 to confirm receipt of the application. Staff will confirm by return e-mail, within one business 
day, receipt of the application, but not whether it is complete or not.  



TAHOE DONNER ASSOCIATION 
2018 BOARD DIRECTOR VACANCY 

APPLICANT’S CERTIFICATION OF OWNERSHIP AND DISCLOSURE OF CONFLICTS 
OF INTEREST FOR APPOINTMENT AS A BOARD DIRECTOR OF TAHOE DONNER 

ASSOCIATION 
 

I, the undersigned, do hereby certify that I am an owner of at least a 25 percent interest 
in Lot ____, Unit ____, of Tahoe Donner.  A true and current copy of the recorded deed or 
other instrument through which I derive ownership of that property is attached to this 
certification. 

I am a member in good standing of TAHOE DONNER ASSOCIATION. 

____ I am not now engaged in, nor do I have a financial interest in, any trade or business 
with TAHOE DONNER ASSOCIATION or with any person or entity with whom TAHOE 
DONNER ASSOCIATION does business or is in competition. 

OR 

____ I am now engaged in, or have a financial interest in, the following trade or business 
with TAHOE DONNER ASSOCIATION or with the following person or entity with whom 
TAHOE DONNER ASSOCIATION does business or is in competition: 

I certify that, other than the matters referenced above, I am not aware of any matters in 
which my personal or financial interests may conflict with those of TAHOE DONNER 
ASSOCIATION. 

I further certify that, in the event I am appointed, and any matters stated in this certification 
change, I will notify the Board of Directors in writing or at an open meeting of the Board 
of Directors within five (5) days thereafter. 

I declare under penalty of perjury under the laws of the State of California that the 
foregoing is true and correct. 

Executed at __________________, _____, on the _____day of_______________, 20____. 
City State 

Signature Print Name 

Note:  Article VII, Section 2 of the Tahoe Donner Association Restated Bylaws outlines the qualifications required of an 
applicant for the Board of Directors.  Article IX, Section 3 of Tahoe Donner Association’s Restated Bylaws outlines the 
regulations on conflict of interest transactions as a Board member. 
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TAHOE DONNER ASSOCIATION 
2018 BOARD DIRECTOR VACANCY 

APPLICANT QUESTIONNAIRE 
11509 Northwoods Blvd., Truckee, CA  96161 

Name: ________________________________________________ Date: ___________________ 

QUESTIONS: 

1. What are your qualifications for joining the Board of Directors?

2. If appointed to the Board, what do you hope to accomplish over the next six
months?

3. In your opinion, what are Tahoe Donner’s long-term issues? If appointed, how do
you propose to address those issues?

NOTE: Please submit your answers to these questions along with your completed 
application packet. Completed application packets are due to either Member Services at 
Northwoods Clubhouse or electronically to electionscommittee@tahoedonner.com in 
PDF format by December 10, 2018 at 4:00 p.m. If you have any questions, please contact 
the Elections Committee at electionscommittee@tahoedonner.com.  
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TAHOE DONNER ASSOCIATION 
2018 BOARD DIRECTOR VACANCY 

EXPECTATIONS OF BOARD MEMBERS 

Following are excerpts from the bylaws specifically related to the Board of Directors. (i) 
See Article IX for Duties and Powers of the Board. (ii) Each Board member is expected to 
attend all regular and special meeting of the Board (Board meeting schedule follows 
Bylaws excerpt). (iii) Each Board member is expected to serve as liaison to at least one 
committee or task force, typically serving multiple liaison positions and attending 
meetings in the liaison role. 

TAHOE DONNER ASSOCIATION 
BYLAWS 

RE: BOARD OF DIRECTORS 
11509 Northwoods Blvd., Truckee, CA 96161 
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TAHOE DONNER ASSOCIATION 
2018 BOARD DIRECTOR VACANCY 

2018-2019 BOARD MEETING SCHEDULE 
11509 Northwoods Blvd., Truckee, CA  96161 

DAY OF 
WEEK 2018-2019 TYPE OF EVENT TIME LOCATION 

Saturday July 21 Regular Meeting 9:00 a.m. NWCH 

Wednesday August 1 Executive Meeting 9:00 a.m. NWCH 

Thursday August 9 Special Meeting 10:00 a.m. NWCH 

Saturday August 18 Regular Meeting 9:00 a.m. NWCH 

Friday August 24 Budget Workshop 10:00 a.m. NWCH 

Friday September 14 Budget Workshop 9:00 a.m. NWCH 

Saturday September 22 Regular Meeting 9:00 a.m. NWCH 

Friday October 19 Budget Workshop 9:00 a.m. NWCH 

Saturday October 27 Regular Meeting 9:00 a.m. NWCH 

Saturday November 17 Regular Meeting 9:00 a.m. NWCH 

Saturday December 15 Regular Meeting 9:00 a.m. NWCH 

Saturday January 26 Regular Meeting 9:00 a.m. NWCH 

Saturday February 23 Regular Meeting 9:00 a.m. NWCH 

Saturday March 23 Regular Meeting 9:00 a.m. NWCH 

Saturday April 27 Regular Meeting 9:00 a.m. NWCH 

Saturday May 18 Regular Meeting 9:00 a.m. NWCH 

Friday June 21 
Regular Meeting 

& 
Election Ballot Meeting 

9:00 a.m. 
(Voting from 9am to 5pm) NWCH 

Sunday June 23 
Annual Meeting of Members 

& 
Members Picnic 

10:00 a.m. – 12:00p.m. 
(Voting from 10am to 

11:30am) 

NWCH 
& 

ACAC 
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